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I . OEIIII4E IIO'IOXEHI4II

1.1. Perepn pyKoBonruprx KaApoB MEO AO VU (aa,lee - pe:epe) - oro pa6oruuxu,

[po[IeArrrue rnanur[lrxaquonnrrfr or6op v 3aqvcileHHbre B crri.rcKr,r pe3epBa Anq

cr4creMarr4.{ecxofi qe:reeofi noAroloBKn, opr4eHTr4poeaHHoft Ha rro:ryqeHue 3HaHHil u uaasncoa,

ueo6xoAnubrx Arrs Ha3Har{eHHr Ha pyKoBoAsrrlyro l(oJlxHo crb.

1.2. OopurapoBaHr,re pe3epBa u pa6ora c Hr4M npoBoA{rcs B qenrx:

- rrocroflHHofo lronoJrHeHr4s pe3epBa pyrono4urelefi MEO AO yr]
BblcoKoKBanurplluuponaHHbrMpr cneulranrTcraM14;

- cBoeBpeMeHHoro 3aMerrleHr4s eaxaHclrfi no AoJrxHocrrrM pyKoBoAurelefi ;

- noBbrrrreHlrr ypoBHr no46opa Lr paccraHoBKr4 pyKoBoAsrqr4x KaApoB, BHeApeHr4r B

npaKTr,rKy pa6orrr c KaApaMr4 nporHo3r4poBaHrrs clyxe6urrx repeMerrlennft (uaHvpoBaHvfl

raprepu);

- cHl4xenr{q pHcKoB npu Ha3Har{eHursx pyKoBoAsrunx pa6oruuroa;

- MorlzBauul4 KapbepHoro pocra pa6olHr,rxoB r,r rorroJrHr{renbHoro cr}.rMynupo Balr4fl vx Ha

rroBbrrrreHl4e o6pa:lonareJrr,H o f o ypoBHs ra npo $eccriosa,rru o fi rea,ru tpu xauu u.

,{ocruNeul,Ie 3TI4x ue:reft cBt3aHo c SopnrupoBaHaeM r4 pa3Br,rrrreM y cleunrlrrrcroB,
3aqLrcJreHHbIX B pe3epe, npoQeccr{oHa.[EHo seo6xoAnurx sHaHaft, AeJroBbIX H JrI4r{Hbx Kar{ecrB,

o6ecne.runarcurrlx ycnerirHoe BbrrroJrHeHr{e SynxuaoHaJrbHErx o6s:arisocreft no pynoeoa.rruefi

,IIOJIXHOCTI4.

1.3. Pa6ora c pe3epBoM BKJrloqaer e ce6q cneAyioulue Ha[paBireHar:

1.3. 1. Oopur4poBaHr4e pe3epBa:

- aHanu3 norpe6nocrr.{ B pe3epBe;

- BbrrBJreHlre pa6orHuxoB, r,rMeroulfix roreHr]van Anfl 3aHflTrfl pyKoBoAqruux Ao:rNuoctefi,
rcnarn$urauuonnrrfi or6op;

- oSoprr,l.neHue u yrBepxAeHrre clprcKoB pe3epBa.

1.3.2. [eleBar rro.uforoera pa6orHprroB, BKJrroqeHHErx B crrprcKu pe3epBa Ans 3aMerueHl4q

pyKoBoAque[ Ao.rNnocra.

L 3. 3 . Peanv3auvs. pe3epBa :

- o6ecne.{eHr4e rr.[aHoBofo 3aMeuleHvq AonxHocrpr vt yrBepxAeHr4e s Heft HoBofo

pa6oruuxa;.

- cr4creMarr4qecKoe (ne pexe o.uHoro pa3a B roa) o6noaJreHr,re crrncKoB pe3epBa c Ilenbro

TOTOIHCHI4q;

.- KoppeKTHpoBKa clprcKoB pe3epBa rro pe3ynbraraM aHaJru:a orlrpercruBHocrll IIoAforoBKL{

pa6orHuxoB, cocrofl rrlrrx B pe3epBe.

L4. OreercreeHHocrb 3a opraHr{3arluro r}opnnrponaHur pe3epBa kr pa6ory c HI4M

Bo3rraf aerc{ Ha pyKoBoAI4Tenfi o6pa:oearelruoft opraHl43ai{Hv.



2. OCHOBHbIE NPI4HUI4NbI 14 ilOP-qtrOK OOPMI4POBAHI4' PE3EPBA

2.L B pa6ore rro $opuupoeaHuro pe3epBa AolxHo ilpeAriecrBoBarb onpeAeneHue

orrrr4MaJrbHoft .{ucreHHocrr{ pe3epBa pyKoBo.4nqkrx Ka.qpoB Ha ocHoBe :

- npofHo3a pr3MeHeHHs cTpyKTypbr pyKoBoAsruefo annapaTa;

- norpe6nocriz B pyKoBoAn{r{x KaApax sa 6:ruNafiuryro (roa) H A.rrureJrbriyro (,to nxru
rer) nepcneKrr4By;

- $axruuecxofi .{ucreHHocra noAroroBrreHHoro pe3epBa KaxAoro ypoBHfl;

- KoJrr,rqecrBa KaHAprAaroB, err6r,reurr4x vr3 pe3epBa BcneAcrBV e HeBbrrroJrHeHprtr

t4H4prBlzr[y urc n o fr npo rpaMM br rI oAtoro B KI..I, il epeM eHbI M e cra xr,rretr bcrB a 14 np . ;

- r{r4cra pyxoeoAure.nefi, erlceo6oxAaeMbrx B xoAe opfaHr43arlr.roHHo-rurarnbrx

Meponplrrrufi, xoropug Mofyr 3aMeularb r,rMerour4ecq BaKaHcur.{ pyr(oBoAr[Iefo annapara.

B qersx o6ecne.{eHur s$$exrr.rBHocrrr pe3epBa efo qr4creHHocrb Aorr)KHa cocraBrqrb He

MeHee AByx KaHAlrAaroB Ha Mecro tro xaNAofi Kareropnv pyKoBoAtlrlux AorNHocrefi.

fonycrcaercfl 3arrucneHr4e oAHoro cnerlr4arrlrcra B pe3epB no pa3nur-rusnr,r (ne 6olee AByx)

Kareropr4qM nolxsocrefi .

2.2. Pe:epa pyKoBoAsuIHX KaApoB MBO AO yU rloprr.rrzpyercx kr3 cne.qyrorr{Hx

I,ICTOqHUKOB:

- xna,ru$lrqnpoBaHHbre ctreuHanucrbr;

- 3aMecrr4Tenv pyKoBogure:refi noApa3len euuit;

- pyKoBoAnrenr{ roApa3Aeleirufi (cpe4nero :leeua);

2.3.lIpw or6ope KaHALIAaToB B pe3epB cneAyer yqurblBarb:

- BO3paCT;

- ypoBeHr o6pa:oBaHur (uuHuua:nHrnt peKoMeHAyercf, cr{urarb Hanwrue

He3aKoHqeHHofo Bbrcrxero o6pa:ouauufl npn ycnoBrir4 npoAonxeHrax o6yveuHr);

- cocrof,Hue 3AopoBbr (cnoco6nocrb BbrnoJrHrrb rpyAoByro $yHxuulo B rlonHov o6telae);

- crax pa6oru lro npoSeccuu Lr Ha pyxonoarruefr AoJrxHocrr{ coorBercrByrouefi

KaTeroplr14;

- xeannQraxarlrroHHbre rpe6oaanufl no nJraHprpyevofi ,qonxHocrr4.

2.4. Or6op npovt3Borr4Tcq Ha ocHoBaHr.rr4 orleHKr.r ypoBHfl xnanuSuxaunpl, JII4r{Hbrx Kar{ecrB

u rrpoAyKTr.rBHocrr.r AesrenbHocrr4 pa6ornuron. Ett npoBeAeHar or6opa peKoMeHAyercs

r4cnoJrb3oBaHI4e cne,qyrcrrlHx MeroAoB :

- aHa,Tr{3 AoKyMeHToe (aurerHr,x AaHHbrx, AoKyMeHTos o6 o6pa:oearu{I4 I,I uoBblrrreHau

xnanuQur<auuu, aero6uorpaQuft, xapaKTepr4cruK, pe3ynbraroB arrecrauufi, orqeroB u Ap.);

- oueHKa Kar{ecrBa rpyAa (pe:lynmarr,r rpyAa, Tu{arenbHocr}, BbIrToJIHeHnq za!.a:aui,t,

HaAexHocrb, paulloHanbHocTb, 3KOHoM14rIHocrr) ;

- co6eceAoBaHr,re (4n.a nrrrn iler'rrfl crpeMneHr,rft, uouEnoB iloBeAeHax, norpe6uocrefi a

rrHbrx cueAeHuft, HMelouux 3Har{eHue Anr npaHflras perxeHrzq o BKrroseHI{I{ B pe:repe),



2.5. Or6op KaHAlrAaron n o$opl,ureHr4e AoKyMeHroB AJrf, BKJTloqeHLrs B crrr4coK pe3epBa

npoI43BOAqTCs HenOCpeACTBeHHbTMH pyKOBO ilr4TelrflMu KaHAr.rAaTOB.

Henocpe4crnesnsrfi pyKoBoAr4Tenb pa6oruura B coo'rBercrBkrlr c peKoMeHAyeMbrMH

KpuTepI,ItMH OCyXIeCTBtr.rIeT [epBr4qHyIO OUeHKy AeJrOBbrX r{ Irrr{HbIX KarIecTB KAHA.LTAATA U

npeAcTaBnfier B KaApoBoe IIoApa3AeJIeHlIe ru{cbMeHHylo peKoMeHAauI4IO O BKJI}Or{eHI4I4

pa6ornnrca B pe3epB Ha coorBercrBlaouyrc Kareropr{n. Oreerc'reenHocrE, 3a cBoeBpeMeHHocrb

r4 Kar{ecrBo or6opa Bo3Jrafaercr Ha pyKoBoAurenq.

B xoAe oSopl,rneHrat AoKyMeHToB ,qn{ BKJTrorreHris KaHAVAara B cnxcoK pe3epBa

peKoMeHAyeTcs 3anorHsTb Ha KaHAr{AaTa KapTy KpHTepr4eB oiIeHKH, KoTopar acnonb3yeTcf ililfl
cocraBleHufl vqnvw4ryanbHoro rrJraHa noAfoloBK:a v aHaiura erlrlexrprBHocru cocrosHas

cIIeur{anHcra B pe3epBe.

2.6. Cnucxu pe3epBa Ha pyKoBoAf,urue AoJrxHocrrr aAMr4Hr4crpaqran M6O AO yII,

Qopnrupyrorcq 14 yrBepxAarorcr pyKoBoAr4rerreM.

2.7. B qerqx o6ecne.{eniTs KoHTponfl v yLrera Ha pa6orHl,tKoB, 3ar{xcneHHbrx B pe3epB,

o$oprnlnaercx "Kapra cnerlr4anacra pe3epBa", Koropa{ xpaHr4Tcq no flpaBr,rnaM ,qoKyMeHToB,

coAepxauux nepcoHanbHbre AaHHrre pa6orulrxa. VrneplxAeHHl,re cnr4cKr,r pe3epBa xpaHsrcr,y
pyKoBoAt4rerq MEO AO YIl.

3 . lI OIf OT OB KA C rrE r]r4Anr4 C TOB r4 P yKOB O Ar4T E JIEI4,

3AIII4CJIEHHbIX B PE3EPB

3.1. lloaroroBKa pa6orHnxoB, 3ar{ucJreHHErx B pe3epB pyKoBorsuux KaApoB) npoBoAr4Tcs

B ueJItx npuo6pereH:'z; r4vkt npaKTr{qecKr{x 14 opfaHpr3aur{oHHbrx HaBbrKoB rlq BbrnorHeH}rg

o6s:asuocrefi no .qonlxHocrr.r pe3epBa.

florroroeKa pe3epBa Mo)r(er ocyqecrBnr{rbcs c orpbrBoM u 6ez orpbrBa or npor.r3BoAcrBa

. (nuyrpu$r4pMeHHas nogroronxa).

3S$exrranHocrb pe3epBa o6ecnequeaercs flpexAe Bcefo co3AaHr.reM yc:ronnfi Ans

o6yuenur, [oBbrrrreHprr rcna,rra$vKlr1:ala, npoSeccuoHa,rrbHofo pocra KaHArrAaroB Ha

PYKOBOA'IIIHE AOJ]XHOCTH.

3.2. floAroroexa pe3epBa rBntrercrr cocraeHofi qacrblo ronanlexcHofi npofpaMMbr

rroAforoBrr4 nepcoHana o6pa:oeare:nsofi opmHr43aur.{r{ v BKr}osaercq B roAoBofi nJraH

noAfoToBKLr oTAeIbHbrM pa3AenoM.

floAroroexa AoJrxHa npeAycMarpr.iBarb reoperr4r{ecKy}o u npaKrr.rqecKyio qacrr.{.

OcHoeHrna v BH ilaMV Teoperar{ecKoft no.qf oro BKa pe3epBa rBnr{rorcs :

- rleneBaq fiepenoAf oro BKa 14 noBbrrrreH ae rcaa,ru cpn Kaur4r4 ;

- o6yveuue no npo6leMaM rroBbrrrrenrar oSSeKTr.rBHocrH npor43BoAcrBa ra ylpaBJreHr4s, B

TOM rryrcJre ylpaBneHHr riepcoHanoM, rr3yqeHr4e 3KoHoMr,rqecKr4x Ar{crlr4nnr{H;

- TpeHr4Hr - rrpoBereHr4e ceMrrHapoB H AeroBbrx rlrp rro :$SercrraauoMy ynpaBneHrrro;

- yqaorlre n pa6ore xon$epenuufr, ceuunapoB Ans o3HaKoMJreHHfl c coBpeMeHHbIMLI

AOCTLIXeHnflMT,T HayKI4 U TeXHprKrr.

3 . 3. OcnonHbrMr4 Br4raMr{ rTpaKTuqecrofi noAroroBKr4 fl Brrsrorcrr :



- I4cIIonHeHI,Ie o6s3aHHocrefi B MBO AO yq Ha AonxHocrsx, coorBercrByrour4x ypoBHro

r4 cnequanr43auHr.r AoJrxHocTrr pe3epBa;

- cra)Kl4poBKa e MBO IO yU Ha AoJIXHocrtx, croco6crByroqux nrrpa6orre
clerll4anbHbrx rrpaKTr4rrecKrzx HaBbrKoB u -ymeuurt;

- yqacrr.re B Mepolpr4flTuflx gKcrpeHHofo xapaKTepa: oneparr4BHoe n3yr{eHr4e o6cranosxu
u fipprHflTvre perueHufi Ha Mecrax auapuit r.r rexHorrofuqecKprx c6oee; r4HcneKUHr.r, npoBepKrr pr

T.n.

3.4. Ha pa6onu4KoB, 3ar{I4cneHHbIX B pe3epB, cocraBrr.rrercfl r4t4trBuAyanbHbrft rrnaH

no.uroroBKlr. llpu ero cocraBJTeHr4?r peKoMeHAyercr HcnoJrb3oBaHr{e Kaprbr KpHTep}reB oueHKli
KaHAr4AaTa.

Vlngur.ugya,trurtfi nnaH [oAforoBKr4 cocraBirf,ercr H yrBep)KAaercs pyKoBoAHreJreM c

yrreToM vrHaur4 aTnBbr pe3epBr,rcTa.

4, P E AIlI43AUI4-fl PE3EPB A

4.1. BulnraxeHrre r43 pe3epBa nporr3BoAnTcf, B nopqAKe,

KoJrJreKrlrBa MBO AO yU nprz perrreHr{r.r BorrpocoB Ha3HaqeHut

npr4H{roM na oOrqeu co6paHr4r,r

Ha pyKoBo.4rulr4e AonxHocTr4.

4.2. C uenbro rIoBbIIrIeHI4r srp$exrr,rBHocrr4 pe3epBa npoBogr4Tcfl exefoAHa:r
KoppeKTr4poBKa cnHcKoB pe3epBa, B xoAe xoropoft oueHr{Ba}orcs pe3ynbrarbr roAosoft
noAfoToBKr{, Aa}oTcf, 3aKr}OqeHr4f, O BO3MOXHOCTT4 BbTABVX{eHUS KAHAU!{aTa HA pyKOBOIrqy}O

AoJrxHocrb, rlelecoo6pa3Hocrr,r [po.qonx(eHr.rs rroAforoBKrr, KoppeKTnpoBKe r4HAnBrdAyanbHoro

IIJIaJIa, ITCKJIIOqeHHI4 r{3 pe3epBa.

4.3, OueHrcy KaqecrBa lIo.qforoBKrr pe3epBncroB B MEO AO yU peKoMeHAyercs

npoBoAHTb B xoAe pa6ortt KaApoBbIX xourzccufi, c yqeroM exeroAHo 3anor'rHfieMotl xaprrr

_ 
KpLITepI,IeB OUeHKI4 Vl IIprCbMeHHOfO OTr{era KAHJ\VEara O BbrnoJlHeHr4r4 |OAOBO|O

r4n!.vrBprilyanbHoro ilnaHa IIoAroroBKa. Pe:y:rrrarbr oqeHKr,r H BbIBoAbr 3aHocflTcg B Kapry
cIIeIII4aJrprcTa,

4.4. Konuu orKoppeKrl4poBaHnbx crrr4cKoB pe3epBa u u:nrvrBuryurbHbx rrJranoB

noAforoBKlr npeAcraBrrflrorcs exeroAHo pyKoBoAr{renro MBO AO yI].
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