MynKUHNAIBHOR RAIEHROS YUpeRaeHue
wPailoHHOe yIPaBASHHE OBpaIOAHILY

MYHHULIHIAJILHASR BIO/UKETHAS OPTAHH3IALIMA
JIONOJHUTEIBHOT O OBPASOBAHHA

«YYEBHBIA LIEHTP»

JIOTIOTHHTEILHAS OBLIEOBPASOBATEJIBHAA
OBILEPA3BHBAIOIAS IPOTPAMMA
«Office ans xaxaoron

HanpasieHEOCTS: TEXIYeCKEs

Yposess nporpasyas: Gasoskifl

Bospact obyumoumxcs 9-10 ner
Cpox peaanansisi Iporpasms - | roi

Komirwecno wacos: 108
Cocrasirens:

[leaaror

AONONHHTENMIOT0 00pasOBAHNK

Cymmxosa Mapuna IOpresna

Taxcumo
2024



ITIOACHUTEJIDBbHAS 3AIIUCKA

JlonosiHUTENbHAS o0meo0Opa3oBaTenbHas oO11epa3BUBarOLIas IIporpaMma,
TeXHHUecKoi HampaBineHHocTH «Office ams Kaxaoro» cocraBlieHa B COOTBETCTBUU C
TpeOOBAHUSIMU:

- ®depnepanbHOro 3akoHa ot 29 nekadbps 2012 r. Ne 273-03 "O6 obpa3oBaHuU B
Poccuiickoit ®denepanun';

- [Tpukaza Munnpocsemenus Poccun ot 09.11.2018 Ne 196 «O6 yTBepxkacHUN
[Topsinka opraHu3al W OCYLIECTBICHHS  OOpa3oBaTeNbHOW  JEATEIBHOCTH IO
JOTIOTHATEITFHBIM 0011e00pa30BaTeIbHBIM ITPOrPaMMaM;

- [TocranoBnenuss ['maBHOro rocynapCTBEHHOTO CaHUTapHOro Bpaua PO or
28.09.2020 Ne 28 «O06 yrBepxkaennu canutTapHbix mnpaswin CII 2.4. 3648-20 «CanuTtapHO-
SMUJIEMUOJIOTHYECKE TPeOOBaHUS K OpraHU3allvsM BOCIUTAHHUS M OOy4YeHUS, OTIbIXa U
03JI0POBJIEHUS IETEN U MOJIOJEKN.

Ha wu3yuyenne pganHod mnporpammbl Bbiaensercs 108  ydueOHBIX — 3aHATHS,
npoaomkuTenbHocThio 40 MuUHYT. B Henmeno o01mas npogomKUTEIbHOCTh 3aHATUH COCTABUT
2 yvaca. [Iporpamma «Office mis kaxmoro» mpenHasHaueHa i oOydeHust neteit 9-10 ner.
Cpok peanu3zauuu nporpammsel — 1 roa.

[lkona yxke C HayalbHBIX KJIacCOB TpeOyeT OT peOeHKa yMEHHsI MOJIb30BaThCS
KOMITbIOTEpOM. M3ydeHue KOMIBIOTEpa MO3BOJUT IIKOJBHUKY HCIOJB30BAaTh €ro Kak
3HAKOMBIH HHCTPYMEHT M CaMOMy O€3 TIOMOIIHM POJUTENICH CIPAaBIATHCS CO MIKOJIBHBIMU
3aganusMu. UrpoBasi Manepa oOydeHHS M KPAaCOYHBIC pPa3daTOYHBIE MaTEPHAIIbI, CIACIAIOT
00y4eHUE 3aHITHBIM, JIETKUM U TTOHSTHBIM.

Ilexaroruveckasi mesaecoo0pasHoOCTh

KomMmmbroTepHas TpaMOTHOCTh CTAaHOBHTCS, TaK e HEoOXoauMa YeloBEeKy, Kak U
TPaMOTHOCTh 00IIasi: YMEHUE YUTATh, MUCATh, CUNTATh. 3HAHHE MEPCOHATHHOT'O KOMITbIOTEpA
TpeOyeTcs B NM000M mpodeccun OT cekperapsl 10 MHXKEHepa, a 3HAUUT, OHU HEOOXOIUMBI
KaKJIOMY uenoBeKy. KOMIbIOTEpHBIE TEXHOJIIOTHH JAIOT BO3MOXKHOCTh OTKPBITH JIETSM CBOU
CITOCOOHOCTH, TPOSIBUTh CBOW WHIWBUIYAJIbHBIA XYJO0KECTBEHHBIM BKYC, IMOMOYb UM
YTBEPAUTHCS B KU3HU UYEPe3 CaMOpPeaTn3aIfio JUMIHOCTH.

Opranmzanus OOy4EeHHMS OCYIIECTBIACTCS IIyTEM COYETaHUS TEOPETHUYECKUX U
MpaKTUYECKUX 3aHATUH. TeopeTWyeckwe 3aHATUS TPOBOIATCA B (GopMe JISKIIUH,
KOMOMHHPOBAHHOTO YPOKa, BKIIOYAIOT 3JIEMEHTHI UTPHI, BHIMOJIHEHUE MPAKTUYECKUX 3a/a4.
[TpakTHdeckue 3aHATHs MPOBOJATCS B KaOWHETE, OCHAIIIEHHOM KOMIBIOTEPAMH, OPTTEXHUKON
U TpEeIHA3HAUCHBI AJSl MPUOOPETEeHUs KaXKIbIM YUYEHUKOM WHIMBUAYAIbHBIX MPAKTHUECKUX
HABBIKOB IO pa0oTe ¢ NPUKIATHBIMUA TporpamMmmamu. JlanHas mporpamma QopMupyer
0a30BbIN yPOBEHDb 3HAHUIA.

Hens mporpaMmsl

3HAKOMCTBO C KOMITBIOTEPOM KaK COBPEMEHHBIM CPEJICTBOM OOpaOOTKH U XpaHEHUS
uH(pOpMaLIUH.

3agayu nmporpaMmbl

3aJa4M B 00y4eHuH:
. 00y4UTh MPAKTHYECKUM HABBIKAM pa0OTHI HA KOMITBIOTEPE;



. 00y4YUTh OCHOBHBIM MpUHITUATIaM padoThl Ha [1K;

. o0yuuTh padore B 6a30BbIX nmporpammax MS Windows;

. 00y4uHuTh paboTe B OCHOBHBIX O(PUCHBIX MAKeTaxX;

. O3HAaKOMHUTh C OCHOBHBIMH TIpHeMaMH S(PQPEKTHBHOTO HCIIOJIb30BAHUS
UH()OPMAIIMOHHBIX TEXHOJIOTHIA;

. HAyYUTh IIOJb30BAaThCS HauOOJee PACHpPOCTPAHCHHBIMH  IMPHUKIIAIHBIMU
HaKeTaMH.

3a/1a4M B Pa3BUTHU:
. pa3BUBATh y JAETEH AJIEMEHThl TEXHUYECKOTO MBIILICHUS, U300peTaTeIbHOCTH,
TBOPYECKON MHUIIMATUBBI;
. pa3BUBATh MPABWIBHOE MO3UIIMOHMPOBAHWE KOMIIBIOTEpAa KaK MOMOIIHUKA B
yueOHOI U y4eOHO-UTPOBOU JCSITEILHOCTH;

° Ppa3BHUBaTh YMCHUC IIJIAHUPOBATL CBOIO ACATCIbLHOCTD,

® CO31aBaThb YCJIOBUA AJIsI CAMOPA3BUTUA U CaMOpPCAIIN3allun JIeTeit.
3aJa4Y B BOCIIMTAHUMU:

® (1)OpMI/IpOBaTb YYBCTBA KOJUJICKTUBU3Ma, B3aUMOIIOMOIIH,

® BOCIIMTBIBAThb BOJIFO, YYBCTBO CAMOKOHTPOJIA.

3aHATUSA UMEIOT JIB€ YACTH: JISKIIMOHHYIO U MPAaKTHYECKyr0. BaxkHOW cocTaBisitomiei
KQKJO0r0 ypoKa SIBIISIETCS CaMOCTOSITENIbHAs (MHAMBHyallbHAs M KOJUIEKTHBHas) paboTa
yYalmxcs.

OcHOBHOW THIT 3aHATHH — KOMOMHHMPOBAaHHBIA. OCHOBHAs IENb MPAKTUYECKOTO
paszena mporpaMMbl — GOPMUPOBAHUE Y YUAIIUXCS YMEHUI, CBA3aHHBIX C UCIOJIb30BAHUEM
MOJIYYEHHBIX 3HAHUW, 3aKPEIUICHUE U COBEPUICHCTBOBAHUE NPAKTUYECKUX HABBIKOB IIO
CO3JJaHUIO0 TEKCTOB HAa KOMIIbIOTEpE. BOIBIIMHCTBO 3a/1aHUI Kypca BBINOJIHAETCA C TOMOLIBIO
HEPCOHATBHOTO KOMITBIOTEPA M HEOOXOAUMBIX MPOTPAMMHBIX CPEJICTB.

@®opMbl U METO/bl 00ydeHHUs OmpeseneHsl Bo3pacToM ydammxcs. [Ipu mpoBeaeHun
3aHATHM  HUCHOJB3YIOTCS DJIEMEHThl UIPhl, TeopeTuueckas paldoTa uyepenyercs C
MPAKTUYECKOH, a TAK)KE UCTIOJIb3YIOTCSI HHTEPaKTUBHbIE (POPMBI 00yUEHUS.

[IporpaMMoii mpenycMOTpEHbI METO/IbI 00Y4YEeHHUS: 00BSICHUTEIbHO-WIITIOCTPATUBHBIE,
YaCTUYHO-IIOMCKOBBIE (BapUATHUBHBIE 33JaHUSI), TBOPUECKHE, TPAKTUUECKHE.

@®opMbl  TpoBeNeHMS  3aHATUH:  Oecelbl, WIPbl, MPAKTUYECKHE  3aHATHUSA,
caMmocCTOsiTeNIbHast paboTa, KOHKYPCHI.

Ha yueOHbIX 3aHATHSAX oOpamiaercss BHMMaHHE y4alllUXcsl Ha coOJroAeHue
TpeOOBaHUI TEXHUKH O€30MaCHOCTH TPY/Aa, MOKapHOH 0€30MaCHOCTH U IMYHOW T'MTHEHBI.

bonbioe  BHMMaHME — ynensieTcsl  pa3BUTHUIO  II03HABATEIBHOTO  HHTEpeca,
(GbopMUPOBAHUIO TBOPUYECKOTO MOIX0a K mpoiieccy o0yueHusi. CamoonpeeneHuto U BeIoopy
npodeccuu s JanbHEHIIIeTO OO yICHHS.

DopMBbI U PeKUM 3aHATHH

@dopma MpoBeIEHUs 3aHATHH - OYHasl; IpyNmoBas (3aHATUS NPOBOAATCA B IpyIIe
YHCJICHHOCTHIO /10 10 9eoBek).

Pexum 3aHATHIA: 3aHATHS TPOBOJATCS 1 pa3 B HeJemto (Bpems 3aHATUS BKiIrodaeT 40
MUH. y4eOHOT0 BpEMEHHU U 00s13aTebHbIN 10-MUHYTHBII TepephIB).

IInanupyemMble pe3yJbTaThl peaau3aluu NPOrpaMmMbl

[IpenmMeTHBIE pe3yabTaThl



[IporpammHubie TpeOoOBaHUsI K 3HAHUSAM (PE3YJIBTaThl TEOPETHYECKOM IOATOTOBKH)

3HATD:
. TEXHUKY 0€30MacCHOCTH MPH paboTe ¢ KOMITBIOTEPOM;
. JUISL 4YeTO HYXKEH KOMITbIOTED;
. OCHOBHBI€ U JTOTIOJIHUTEIbHBIE YCTPOUCTBA KOMIIBIOTEPA;
. BHYTPEHHHE YCTPOMCTBA CUCTEMHOTO OJIOKa;
. OCHOBHBIE BHJIbI HH(OpMAITUH;
. OCHOBHBIE€ BO3MOXXHOCTH TEKCTOBBIX PEIAKTOPOB;
. OCHOBHBIC BO3MOKHOCTH TpaprIeCcKuX peakTOPOB;
. BO3MOXHOCTH MYJIbTUMEIUMNHBIX TEXHOJIOTHM.

[IporpamMubie TpeOOBaHHMS K yMEHHUSM M HaBbIKaM (pe3yJIbTaThl MPAKTUYECKOH
[OJATOTOBKU) YMETh!

. OpraHu30BaTh paboyee MecTo;

. CaMOCTOSITENIbHO BKJIIOYATh U BBIKIIOYAaTh KOMITBIOTED;

. YIPaBISATh KOMIIBIOTEPOM C IIOMOIIIBIO MBIIIH U KJIaBUATYPHI;

. 3aIyCcKaTh ¥ 3aKPbIBATh TPOTPAMMBI;

. pabotath ¢ (aiinamu (co3qaBaTh, KOMUPOBATh, IEPEUMEHOBBIBATD, YIATISATh);

. OPUMEHATh TEKCTOBBIM  pEAaKkTop [uis Habopa, pPEJaKTHPOBAHUS U
dbopmMaTHUpOBaHUS TEKCTOB;

. OPUMEHATh TpadUYecKuid peJaKTop JUIsl CO3JaHUsS W PEAAKTHPOBAHUS
N300paxKeHMUid;

. CO3/1aBaTh MPE3EHTAIIIH.

JIMYHOCTHBIE Pe3yNbTaThI:

. CIOCOOHOCTH pedeKkcupoBaTh (BUAETH MPOOIeMy; aHATH3UPOBATh CAETaHHOE
— MoYeMY MOIY4UIIOCh, TOYEMY HE MOJIYYUIIOCh, BUJETh TPYIHOCTH, OIINOKN);

. CHOCOOHOCTH IIeJIeNoNarath (CTaBUTh U YACPKHUBATh LENIN);

. TJIAHUPOBATH (COCTABIISTH TIJIaH CBOEH €SI TEILHOCTH);

. MOJIEIIUPOBaTh (MPEICTABIATh CIIOCOO JEHCTBHSI B BHJIE MOJEIN-CXEMBI,
BBIJIEIISISL BCE CYIIECTBEHHOE U TJIaBHOE);

. MPOSBISATH MHUIMATHUBY MPU MOUCKE criocoba (Croco0oB) pelleHus 3a1auH;

. BCTYNaTb B KOMMYHHUKAIMIO (B3aMMOJIEHCTBOBAaTh MpH pEIIEHUM 3aJauH,

OTCTanBaTbh CBOKO IMO3WIHUIO, NPUHUMATL HIJIM APTYMCHTHPOBAHO OTKIJIOHATH TOYKHU 3PCHUA

JPYTHX).
Konr pOJb 3HAHHU 74 Ydamuxcd OCYHECTBIIICTCS CIICAYOIINMHA crocodoamu:

° TecTtupoBanue

o VYcTHbIM onpoc

o IIpakTHueckue 3aHATHS

° 3aiuTa TBOPUYECKUX MPOEKTOB (TMPE3EHTAIUH )

° 3ader B ¢dopme nerI0BOM Wrphl (ydammecss pabdOTaOT TPYIIaMH, PEIIaroT

po0OJIeMHbIE CUTYaTHBHbIE 33a4N)

L4 Hrorosoe 3amanue



YUEBHO-TEMATUYECKUU TIJTAH

No Kon-Bo gacos Dopma
i Tema aTTecTaluu U
O6miee | Teopus | [IpakTuka KOHTPOJIs
BBoanoe 3ausitue. [IpaBuia [Ipesenranus
1 NOBeJEeHUS U TEXHUKA 2 1 1
0e301aCHOCTH B KaOMHeTe.
2 Nudopmanus u 26 7 19
HHGopMaALMOHHBIE NIPOLECCHI
Buner uadopmanmm [Ipe3enTanus
(rpaduueckasi, TEKCTOBaA,
2.1 | uncnoBasi, 3ByKOBasi, BUJIEO). 4 1 3
Buktopuna Ha Temy «Buibt
uHbOpMALUN».
2.2 | Yto ymeerT aenatb KOMIObIOTEP? 2 1 1 YcrHbIN onpoc
AHanus
2.3 | U3 yero cocTOUT KOMIIbIOTEP? 4 1 3 IPAKTUYECKON
paboThI
24 [lonsATHe 1 Ha3Ha4YEeHME Kypcopa 4 1 3 VYeTHBII onpoc
VYnpaBieHue MbIIbIO
Pa6ora c
2.5 | KnaBuarypa 4 1 3 KapTOYKaMHu,
Tecr-3ananus
26 Ynpaxuenue «bbicTpbie 4 1 3 Tect Ha
MATLYUKI) CKOpPOCTb I1€YaTH
PaszBuBaronias urpa Ha Temy: JlenoBas urpa
2.7 | «Moi KoMIbIOTEP — JTYYIINN 4 1 3
IpyT».
3 | MyJabsTuMeauiiHbie TEXHOJOTHH 18 6 12
31 Ju3zaiin NPE3CHTALUH. IIpaBuna 2 1 1 IIpesenranus
CO3/IaHHUS CJaiJIOB.
HacTtpoiika a¢dexToB aHUMAIIHIH. Anams .
3.2 2 1 1 [IPaKTUYECKON
Baxubie 3anpeTsl.
paboThl
Pucynku, nuarpammel, rpaduxuy, IIpesenTanus
3.3 | 3ByKa, TUIIEPCCHUIKH. 2 1 1
JleMoHCTpanuu.
AHanus
3.4 Coznanne caMOnpe3eHTALNN. 4 4 HpaKTHYCCKOii
(npe3eHTanus o caMoM cebe).
paboThl
35 OcHOBHBIE NpaBUjIa BBICTYIIJICHUS. ) 1 1 IIpesenTanus
" | JleMoHCTpamus caMonpe3eHTaluu.
WHTepakThBHAs Npe3eHTaLUs. AHanus
3.6 | I'unepcchuTK B yIIpaBIIsSIONINe 4 1 3 MPAaKTUYECKOMN
KHOIIKH. paboThl
AHnanus
3.7 | llIa6nonst B PowerPoint 2 1 1 [IPaKTUYECKON
paboThl
4. | TexHoJiorus o6padoTKH TeKCTA 24 6 18




U rpaduku

41 TekcToBbIE peIaKTOPHI: 4 1 3 JeMoHcTpanus
' Ha3Ha4YeHHE, BO3MOKHOCTH.
MapkupoBaHHbIE U Anaus
4.2 PXHD 4 1 3 [IPaKTUYECKON
HyMEpOBaHHbIE CITUCKU
paboThl
Ananus
4.3 I[sfa;gle{;me rpaguxn k 4 1 3 MPaKTUYECKOU
HOKY Y paboThl
4.5 | Pabora ¢ Tabimmamu 4 1 3
46 I'padmueckuii penakrop Paint: 3 ’ 6 MuHu-BbICTaBKa
" | Ha3HaYeHHe U BO3MOXKHOCTH
3 Texnonozml 00padoTKH 12 4 8
4K CcJI0BOM HHpOpMaAIIUH.
5.1 | Onexrponnas Tabmuna EXCEL. 4 3 JlemoHcTpanus
5.2 | Pemienne pacu€THBIX 3a/1a4 2 1
Ananus
CriocoObl aBTO 3aMOJTHEHUS. .
53 4 1 3 IPAKTUYECKON
Coznanue KaneHaaps.
paboThI
5.4 | luarpammsl. 2 1 1 JlenoBas urpa
5.5 | O630p mporpamm 24 9 15
5.6 | O630p nporpamm 2 2 JlemoncTpanus
[IporpammbI-nIEpEBOTUUKH, JeMoHcTpanus
5.7 | KOHCTPYKTOPBI, apXUBATOPHI, 4 4
pacro3HaBaTelu.
Pabota c rpaduuecKkuMu Anaius
5.9 4 2 2 IPAKTUYECKON
o0BEKTaMU
paboTHI
5.10 | Pabora B cetu Internet. 4 1 3
[IpakTuueckas pabota [lenarornueckoe
5.11 4 1 3
«Mcnonp3oBanue Opay3epoB HaOJII0IeHNe
5.12 | DnexTpoHHas nmoura. 2 1 1 JleMoHcTpanus
5.13 | KoHCTpYKTOpPHI CAaliTOB 2 1 1 JlemoHcTpanms
ITpuemsbl paboThI B OHJIAMH- HAemoncTpanms
5.14 . . 2 1 1
KOHCTpYKTOpE caToB Wix
3amura
6 | UToroBoe 3ansiTue 2 1 1 TBOPYECKUX
MIPOEKTOB
OO11ee KOJIMYECTBO YacOB 108 34 74




COJIEPXAHHE:

BBognoe 3anstue. Benenme. Ilpeamer, comepkanue u 3agauu Kypca. [IpaBuna
MOBEJICHHUS U TeXHHKa Oe3omacHocTH B Kabunete. KommbroTepusupoBaHHOe paboyee MeCTo.
CaHuTapHO-TUTMEHNYECKHE HOPMATUBBI JUIsl pabOTHUKOB oduca. Knaccudpukanus cpencts
OpraHU3allMOHHON TEXHUKHU.

WNudopmanus u nHGOpMaIOHHBIE POLIECCH

Bunst unpopmanmu (rpaduueckas, TEKCTOBas, 4YHCIOBas, 3BYKOBas, BHUJEO).
Buxkropuna.

VYerpoiictso TIK.

UYro ymeer nenaTh KOMIbIOTEP?

KomnerorepHoe obecnieuenue. Mceropus pa3BUTHS —KOMIIBIOTEPHOM  TEXHUKHU.
AnnapatHoe u nporpamMHoe obOecneuenue IIK. Omnepanuonnas cucrema Windows.
I'papuueckuil mnosab3oBaTesNbcKUi HHTepdeiic: obmue nouATus. PaGora ¢ okHamu.
[Tpuxnanueie nporpammsbl. IIporpamma «IIpoBomnuk». ®ainasl U 10oKymMeHThl. Pabota ¢
daitnamu 1 nankamu. OpraHu3anus CHCTEMBbl XpaHeHHs (ailaoB-7oKyMeHTOB. Hacrtpoiika
pabouero crona. CripaBoyHasi CUCTEMA.

N3 yero cocrout xommetotep? OcHoBHBIE ycTpoiicTBa [IK M mpuHIMIIBI UX PabOTHI.
KoMnbrorep u opranusannonHas TexHuka. [Ipaktuka: PacriozHaBanue yacteld KOMIbIOTEPA.

[TonsTre u Ha3HaYeHHE Kypcopa. YpasieHue Mblblo. HazHauenue neBoi u npaBou
KHOIKHM MBIIIH, paboTa ¢ okHamu. KnaBuarypa. 3HaKOMCTBO C KJIaBHATypOW: PacHoJIOkKEeHHE
3HAaKOB, OYKB, CIELMANbHBIX KHONOK. YTpaxkHeHHe «bbIcTpble manbuuku». Pa3BuBaromias
urpa Ha TeMy: «Moi KOMIIBIOTEp — JIYYIIHH JIPYyT».

MynpTUMEAMHHBIE TEXHOJIOTUH

Juzaitn npesentanuu. [IpaBuna co3manus cnaiinos. [IpencraBnenne o Power Point.
O6wext mpunoxenus Power Point, 3amyck u Hactpoiika mnpuioxenus Power Point.
Hactpoiika a¢¢exroB anumanuu. Baxxueie 3anpetsl. Co3ganue npeseHtauuu. Jlobasnenue
abdexroB Mynprumenua. Co3gaHue MPE3EHTAIUU, COCTOSIIEH W3 HECKOJbKHX CIaioB.
Pucynku, numarpammbl, rpaduka, 3ByKa, runepcchUlkd. Jlemonctpauuu. CoznaHue
camonpe3eHTalMu. (mpe3eHTanuss o camoMm cebe). OCHOBHbIE NpaBUiIa BBICTYIJICHHUS.
JeMoHcTpanmss  camomnpe3eHTaund. [HTepakTMBHas mnpeseHTanusa. [unepccsliku U
yopasisitonue KHomku. Pabota ¢ coptupoBmmkoM ciaiioB. Co3mgaHue yIpaBisSIONIAX
kHomok. [1la6nons! B PowerPoint.

TexHonorus 00pabOTKM TEKCTa U TpaduKH.



TexcroBele penakToppl: Ha3HauYeHHE, BO3MOXKHOCTH. TexHonorus o0paboTKu
TEeKCTOBOM uH(OpManun (TekcroBblii mpomeccop Microsoft Word). Co3nanue HOBOTO
JOKyMeHTa. PepakTupoBaHue TekcTa. PacrmosioskeHue TEKCTa Ha HECKOJIBKUX YPOBHAX
CTpOKHM. YcTaHOBKa napamerpoB crpaHuibl. lpudtel, rpanuusl u 3amuBka. OTcTynsl U
BbIpaBHMBaHueE. [lo3unun TadbyIaIuu U MEXCTPOUHbIE HHTEPBAJIBI.

MapkupoBaHHbIE W HYMEPOBAHHbBIE CIHMCKH. PacrosnoxeHue TeKcTa KOJIOHKAMHU.
Coxpanenue u OTKpbITHE IOKyMeHTa. lIpoBepka opdorpaduu u rpammaTtuku. Pexumbl
IpEeCTaBICHNs JOKYMEHTOB Ha SKpaHe.

Jlo6aBneHue rpaguku K JTOKyMeHTY. BcraBka rpaduyeckux oObEKTOB, CUMBOJIOB B
JIOKyMEHT. MaTtemaTuueckue CHMBOJBL. BcCTaBka CHMBOJIOB M CIELMAIBHBIX CHMBOJIOB.
JobaBnenne rpaduku k gokymeHTy. Co3maHue OOBEMHOTO HW300pKCHHS KPYXKKH U3
aBTOQUTYD.

Pabora ¢ Tabmauuamu. Paznenbl, cTpaHulbl U KOJOHTUTY/bI. OrjaBieHHUE, CIHUCKH.
Crtunu u pabota ¢ aumu. [IprMeHeHre aBTOMaTHIecKoro (hopMaTHPOBAHUS K JOKYMEHTY.

I'paduueckuii penakrop Paint: Ha3HaueHNE U BO3MOKHOCTH.

TexHomorus 00pabOTKK YMCIOBOK HH(DOpMAIUH.

OnextponHas Ttabmuna EXCEL. Crtpyktypa uHTepdeiica 3IeKTpPOHHON TaOIHIIBL.
MeHto u ocHOBHBIE TTOHITHS. OOBEKTHI JICKTPOHHOM TAOHIIBI U UX ITApaMETPhI (MIOHSATHE 00
oowvektax DT, crocoObl Beinenenus oobektoB OT). JlanHble, xpansmuecs B oObekTtax T
(Tunbl 1aHHBIX, QYHKUUU U Gopmynsl). BBog u mpaBka naHHbIX. Tumoble JIedcTBHUS Hal
o0bekTamu. CoznaHue, pelakTUpPOBaHHE TAOIMYHOIO JOKYMEHTa M COXpaHeHue (aiiaoB
paboueit kuuru. OTKpBITHE, TOUCK U 3aKpbITHE (ainoB padoueil kHUTH. DopMaTUpOBaHKE
TabJIMYHOrO JOKyMeHTa. Pemienue pacu€rubix 3anad Co3gaHue W KONMpoBaHUE GOpMys B
TabauuHOM JokymeHTe. CrocoObl aBTO 3amonHeHus. Co3manue kaneHpaaps. V3meHenue
BHEIIIHEro BHJa TekcTa. Mcnonb3oBaHue oOpamiieHus U 3aTeHeHus. [ledats pabodel KHUTH.
Huarpammbl. Co3nanne u 00padoTKa quarpaMm.

0O630p nporpamm

ITporpamMMbI-iepeBOAYMKH, KOHCTPYKTOPBI, apXWBaTOPHI, paclo3HaBaTend. Bupisl
xpanuuil. JKECTKUN TUCK U KapThl TaAMSTH.

I'padnueckue pemaxtopel. Pabora c¢ rpaduueckumu oObektamu.Co3ganue u
penakTupoBaHue n3o0paxkeHuil. ATpuOyTsl n3obpaxenus. Habop uncrpymentos. [lanurpa
nBeToB. Pabora ¢ pparmentamu uzobpakenus. Beoa Tekcra.

PabGora B ceru Internet. IlpakTmueckas pabora «Vcnonb3oBaHue Opay3epoB»

['moGanbHble KOMIbIOTEpHBIE ceTH. Mcropust Internet. Kananst cBsizu.  IIportoxod.
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HasnaueHne W BO3MOXXHOCTHM pa3JIMYHBIX CEpBUCOB Internet. DnekTpoHHas MoyYTa.
JlocTouHCcTBa 31eKTPOHHON MouThl. CTPYyKTypa 3JIEKTpOHHOrO nuchkMma. Pabora ¢ modroil.
Hcnonw3oBanue anpecHoil kauru. Co3gaHue MOYTOBBIX COOOMmIeHWI. BcTaBka 0OBEKTOB B
coo0IeHus. YCTaHOBKA MapaMeTpoB 3JIEKTPOHHOM mouThl. OpraHusanus OTHPaBISEMBbIX U
MOJTy4aeMbIX COOOIICHUHN. Apecanyst B cucteMe 3JeKTpoHHOM mouTel. WWW. T'uneprekcr.
®opmar cceuiku. Pabora B ceru Internet. IIporpammsbi-Opay3epsl. [lonckoBbie CHCTEMBI.

Konctpykropsl caiitoB IIpuemsl paboTsl B OHIIAH-KOHCTPYKTOpE caifiToB http://ru.wix.com.

Hrorosoe 3ansaTHe

O®OPMbI ATTECTALIMN 1 OITEHOYHBIE MATEPHAJIbI
B nporecce peannzanuu nporpaMmbl UCTIONB3YIOTCS CIEIYIOIINE BHIBI KOHTPOJIS:
- TEKYIINH KOHTPOJIb (y4acTHe B paboTe C pa3IU4HbIMU PEAaKTOPaMHu);
- MIPOMEKYTOUHBIM KOHTPOJIb (y4acTue B KOHKYpCax);
- UTOTOBBI KOHTPOJIb (y4acTHe B HTOTOBOM IPOEKTE).
@OpMBI ¥ KPUTEPHH OLIEHKH YIEOHBIX PE3yIbTATOB MPOTPAMMBIL:
. 0J100peHne CII0OBOM; CAaMOOIICHKA;
. YCIEIIHOCTh Y4acTusi B KOHKypcax.
MeTo/1b1 BBISIBJICHHS PE3YJIbTaTOB BOCIIUTAHUS:
. AHKETHPOBAHUE,
. Oecena.
MeTob! BBISIBICHUS PE3yJIbTaTOB PA3BUTHUSA:
JMAarHOCTHKA.
@®opMBI TOIBEJICHHUS UTOTOB PEATH3AINN TPOTPAMMBI:
UTOTOBOE MTPAKTHYECKOE 3aHATHE.
OPI'AHU3ALIMOHHO-ITEJAT'OI'MYECKHUE YCIIOBUSA PEAJIN3ALINN
[TPOI'PAMMBI
MatepuranbHO-TEXHUUYECKOE 00ecTIeYeHHE MTPOrpaMMBbl
Jlist oprarmn3anuu yaeOHOTO TTpoiiecca HeOOXOIUMBI:
. OPOCTOPHBIM  KaOMHET ¢ TMOCAJAOYHBIMM  MECTaMH IO  KOJUYECTBY

06yqalom1/1xca, OCHAIILIEHHBIM II0 BCEM TpC6OBaHI/ISIM 0e30IMacHOCTH U OXpaHbI TPyJa,

. KOMITBIOTEP C IPUHTEPOM;
. MYJIbTHMEIHA-000pYI0BaHHUE;

. 10 MHAUBHUIYaTbHBIX KOMIBIOTEPU3UPOBAHHBIX PAOOUUX MECT;
. BbIXOJ B MIHTEpHeT.



CIIMCOK HCIIOJIB3YEMbIX NCTOYHMKOB

1. I'magkuit A. Komnsrorep ot «A» 1o «S1». — Mocksa: JIutPec, 2013

2. JomnonnurensHas oOuieoOpasoBarenbHas oOiiepa3BuBatomas mnporpamma «C
KOMITBIOTEPOM Ha «ThI» (pa3pabotuuk beictpoBa H.A., memaror I'BOY Illkoma Ne 878, .

Mocksa, 2020 1.).

3. JononuurensHas oOmepasBuBaomas nporpamma «FOHBI  HHDOPMATHKY.
ABtop-coctaButenb: Koznosa JI.B. Ilenaror nononautensHoro oopazosanust MBY J10 CIOT

¢. Urmnao MP Urnunckuii paion Pb.

4, Jleonos, B. Kpatkuii camoyuutens paboTsl Ha komnbiorepe ¢ Windows 7 / B.

JIeonos. - M.: Okcmo, 2011.

5. Komroounckuii A.O., I'pomes C.B. Komnstorep mis nereii. HT Ipecc, 2006. -

655 cTp., C WL

6. becratnas 6ubnMoTeka CTaHAAPTOB M HOPMATHBOB [ DJIEKTPOHHBIN pecypc].

Pexxum nmocryna www.docload.ru

7. Nndpopmannonno-npasosoit mnopran ['APAHT [DnextponHslii pecypc].

Pexxum noctyma http://base.garant.ru.
8. https://support.office.com/

9. http://romanchueshov.ru/raznoe/uchimsva-sozdavat-prezentatsii-v-programme-

power- point.html
10.  https://comp-security.net/
11.  https://www.pc-school.ru/

12.  BupryanbHblii KOMIBIOTEPHBIN My3eid: [caiiT]. - URL: https://www.computer-

museum.ru/ (1ata oopamienus: 07.07.2021).
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